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Union County Records Commission
(Local Government Entity) (Unit)

RC20-01

Certificate of Records Disposal
Internal records documenting the destruction of 
records per the Records Retention Schedule (RC-
2), but not submitted to the Ohio History 
Connection for final review

Permanent Paper/Electronic

RC20-02

Certificate of Records Disposal (RC-3)
Records documenting the destruction of records 
per the Records Retention Schedule (RC-2); 
submitted to the Ohio History Connection for 
final review and approval; form RC-3

Permanent Paper/Electronic

RC20-03

One-Time Disposal of Obsolete Records (RC-1)
Records documenting requests for the one-time 
destruction of obsolete records; submitted to the 
Ohio History Connection and Auditor of State for 
review and approval; form RC-1

Permanent Paper/Electronic

RC20-04

Records Commission Designation Records
Records and resolutions documenting the 
designation of the County Records Commission to 
be the records commission for special taxing 
districts instead of the Special Taxing District 
Records Commission

Permanent Paper/Electronic

RC20-05
Records Commission Minutes
Official record of proceedings of the Union 
County Records Commission

Permanent Paper/Electronic

RC20-06

Records Retention Schedules (RC-2) 
Records documenting the scheduling of records 
for retention and disposition purposes; submitted 
to the Ohio History Connection and Auditor of 
State for review and approval; form RC-2

Permanent Paper

RECORDS RETENTION SCHEDULE (RC-2)
See instructions before completing this form.

(1)
Schedule
Number

(2)
Record Title and Description

(3)
Retention Period

(4)
Media Type

(5)
For use by Auditor of 

State or LGRP

(6)
RC-3

Required
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